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Catholic Central High School Handbook Guidelines

All of Catholic Central High School’s policies and sanctions are written in the Parent-Student Handbook. All
members of the community are required to read this handbook. Your signature on the Student/Parent Agreement
Form acknowledges that you have read the Parent-Student Handbook and agree to follow all school guidelines and
policies and further agree to uphold the Honor Code.

Catholic Central High School is a fully licensed, nonprofit (501c3) institution and is accredited through Cognia.

Notice of Disclaimer

Every effort is made to treat members of the Catholic Central High School community with respect and fundamental fairness. The
Parent-Student Handbook cannot, obviously, cover every possible situation. Other special rules and regulations are applicable and enforced in
specific areas as needed. Additionally, the Archdiocese of Milwaukee Policies and Regulations Handbook will be conferred as appropriate. The
administration has the right to amend the Parent-Student Handbook at any time. The administration reserves the right to waive and/or deviate
from any and all disciplinary regulations for just cause at their discretion.

Contents of this document are subject to the interpretation of the Catholic Central High School administration. All decisions made by the

Catholic Central High School administration with regard to this handbook, its contents and its enforcement will be considered final. The rules
specified in this handbook are applicable to all students in attendance at Catholic Central High School.

This handbook applies to all parent(s)/guardian(s) and students of Catholic Central High School (hereafter frequently referred to as CCHS)



Organizational Structure

CCHS is supported by 17 partner parishes in Kenosha, Racine and Walworth Counties: Holy Cross in Bristol, Holy
Cross in Wilmot, St. Alphonsus in New Muster, St. Andrew in Delavan, St. Benedict in Fontana, St. Charles Borromeo
in Burlington, St. Francis de Sales in Lake Geneva, St. Francis Xavier in Brighton, St. John the Baptist in Paris, St. John
the Evangelist in Twin Lakes, St. Joseph in Lyons, St. Mary Immaculate Conception in Burlington, St. Mary of the
Assumption in Dover, St. Patrick in Elkhorn, St. Peter the Apostle in East Troy, St. Robert Bellarmine in Union Grove,
and St. Thomas Aquinas in Waterford.

CCHS is governed by a corporate Board of Directors. Members of the Board of Directors represent the 17 partner
parishes listed above. This body is charged to implement the philosophy, purpose and goals of the organization,
and to develop long range plans to support pounds fiscal practices and viability.

CCHS is part of the system of schools in the Archdiocese of Milwaukee and reports regularly to the administrators
of the Office of Schools and to the Superintendent of Schools.

Mission Statement

Catholic Central High School is dedicated to providing a Catholic education through the teachings of Jesus Christ,
while offering respect to all faiths. With a student-centered approach to learning, we develop students’ abilities
and creative talents. We are a passionately committed college preparatory institution, implementing a rigorous
holistic, academic curriculum, while instilling life-long Catholic values. Catholic Central is a diverse, family-like
community built upon Faith, Knowledge, and Tradition.

History of Catholic Central High School

Blessed Mary Theresa Gerhardinger, with unshaken trust in God’s providence, dared to establish the School Sisters
of Notre Dame congregation in 1833. She used as the inspiration of her congregation the rule and charisms of St.
Augustine. Mother Mary Caroline Friess entered her congregation in 1840, and her leadership potential, her great
love for children, and her many other gifts were recognized immediately by Blessed Theresa. Mother Caroline was
appointed as “General Vicar of the Order of School Sisters in North America” at 26 years old. In response to the
needs that the Sisters encountered, they established hundreds of schools for children across the United States and
later in Canada. The Schools Sisters of Notre Dame had a particular call to serve rural communities, such as
Burlington, Wisconsin, and St. Mary’s school was born in 1920.

One wood-burning stove, one rickety table, a three-legged chair, and a stool. That was the set up for the first day of
school at St. Mary’s (later Catholic Central). With nothing more than the unshakable faith and missionary
enthusiasm of Sr. Michael of the School Sisters of Notre Dame (SSND) and Fr. Treeck of St. Mary’s parish, the little
school grew from a two-year business program into a prestigious, college-preparatory high school serving
seventeen area parishes and additional communities by forming students in the Catholic faith, arming them with
rigorous, academic knowledge, and steeping them in more than 100-year tradition of excellence.

Charism

Dedicated to the charism of our founding patroness, the SSND, we strive to uphold their mission to aspire to
embody 1.) Blessed Mary Theresa Gerhardinger’s longing for oneness of all in God through the Eucharist, 2.) St.



Augustine’s desire to form a community of one heart and soul grounded in the Trinity, and 3.) Mother Carolin
Freiss’s courageous leadership in offering an innovative response to the needs of a new world.

Honor Code

There are different kinds of spiritual gifts but the same Spirit: there are different forms of service but the same Lord;
there are different workings of the same God who produces all of them in everyone. To each individual the
manifestation of the Spirit is given for some benefit.

(1 Corinthians 12:4-7)

As a member of the community, students, families, employees, and volunteers — | pledge to respect our CCHS
community:

e To act with self-respect, personal, and academic integrity

e To respect the dignity of every person

e To strive to live out the seven principles of Catholic Social Teaching:
o Dignity of the Human Person.

Call to Family, Community, and Participation.

Rights and Responsibilities.

Preferential Option for and with People who are Poor

Dignity of Work and the Rights of Workers

Solidarity

O O O O O O

Care for God’s Creation

Personal Integrity

Above all academic and athletic endeavors, the measure of an individual rests on one’s moral character. The
personal integrity of each member of our community is critical to CCHS. At all times it is expected that community
members act, react, think, and speak aligned with Catholic Social Teachings, and strong, moral principles. Trust,
sensitivity, and respect are values of the CCHS community. If we are to live out the SSND charism to form a
community of one heart and soul, we must learn how to live with, accept, and respect others. Any behaviors that
contradict the Catholic Social Teachings as stated above, including intimidation, harassment, humiliation, or
demeaning or insulting another human being are unacceptable in our community. Theft, infliction of physical or
verbal abuse, property damage, use of illegal substances, inappropriate electronic communication, sexual
misconduct or any behavior that affects the well-being of a member of our community are also unacceptable
behaviors. CCHS community member(s) will not engage in discrimination or harassment against any individual or
group based upon personal animosity, age, gender, race, color, national origin, religion, sexual orientation, or
disability. All community members agree to behave with honor while in school, and while out in the greater
community, especially when representing CCHS.

Academic Integrity

In all actions —in and out of the classroom — students are held to a standard of integrity and responsibility.
Academic integrity is central to the spiritual and moral development of the individual. Academic dishonesty is an
act committed by a student to distort the marking of assignments, tests, examinations, and other forms of



academic assessment and evaluation. Academic dishonesty is neither accepted nor tolerated by the school. Anyone

found guilty of academic dishonesty is liable to severe academic sanctions. Here are some examples of academic

dishonesty:
e Engaging in any form of plagiarism or cheating.
e Handing in an assignment that was not authored, in whole or in part, by the student. (This would include
the use of Artificial Intelligence tools on any assignment without the explicit permission of the teacher).
e Submitting the same assignment in more than one course, without the expressed, written consent of the
teachers concerned.
e Using resources to distort or misrepresent one’s work.

Persons who have committed or attempted to commit (or have been complicit or accomplices to) academic

dishonesty will be penalized as outlined in this Parent-Student Handbook.

Admissions

CCHS will accept students who meet the following admissions criteria: 1.) Submit a valid application, 2.) Take a

placement exam, 3.) Meet all academic criteria for admissions, 4.) Are able to complete a general academic

program, and 5.) Agree to accept and follow the school’s mission and policies. The student agrees to the following

applications of this mission:

Intellectual:

The student strives to reach his/her maximum creative and intellectual potential.

The student strives to make use of instruction and study time.

The student fulfills the CCHS curriculum requirements and adheres to the individual course requirements
and policies.

Religious:

Social:

vk whe

The student strives to formulate and practice his/her own religious beliefs and ideals as experienced
within the Catholic foundation of CCHS

The student exhibits an attitude of cooperation and concern for all members of CCHS with respect to the
Catholic Social Teachings.

The student is involved in the school’s various religious activities including: service hour requirements,
mass attendance, and the academic study of religion.

The student displays respect for people, property, and the environment.

The student demonstrates appreciation for the school’s cultural offerings.
The student takes an active role in the school’s functions and activities.

The student learns constructive use of time management.

The student develops wholesome relationships through a variety of activities.



Physical:

1. The student recognizes and respects the physical abilities and limitations of self and others.
2. The student strives to maintain his/her best physical and mental condition.

Nondiscriminatory Admission

In accordance with federal law, CCHS shall be nondiscriminatory in admissions of students. CCHS does not
discriminate based on race, color, national origin, ethnicity, gender, religion, or disability in the admission of its
students.

Academic Advising

The School Counselor assists students in scheduling classes, devising a four-year academic plan, meeting
graduation requirements, monitoring academic progress, facilitating parent meetings, and providing assistance in
seeking and applying for college scholarships. Students and parent(s)/guardian(s) are encouraged to schedule
appointments if they have questions or concerns about their child’s academics.

Parent(s)/guardian(s) and students can expect the following conferences with the counselor:

8" Grade Registration: Incoming freshmen with their parent(s)/guardian(s) will meet one-on-one with the School
Counselor to ensure a smooth transition into high school, along with discussions of appropriate freshman classes.

Freshman Planning Conferences: Freshman students will meet with the School Counselor to discuss and create
future goals. A four-year plan will be created to help support the student’s goals and graduation requirements.

Sophomore Exploration: Sophomore students can expect a check-in meeting with the School Counselor during the
2" semester of this year. Together the student and School Counselor will revisit the student’s four-year plan and
discuss his/her academic development over the past year.

Junior Visit: This is an important year for both students and their parent(s)/guardian(s). Parent(s)/guardian(s) and
students can expect an individual conference with the School Counselor where an action plan will be created that
will assist with the student’s postsecondary plans and graduation requirements. The purpose is to help
parent(s)/guardian(s) and students understand the college search process, the ACT test, Financial Aid, and to make
sure students know what they need to do to prepare for their senior year.

Senior Wrap-Up: Senior students can expect to meet with the School Counselor during the first weeks back to
school to ensure that students understand the college application process, college essays, scholarships, letters of
recommendation, and to establish a senior timeline. The purpose is to assist students in the next and final steps of
their senior year.

Academic Probation

“The Church’s clear teaching, constantly reiterated by the Holy See, affirms that parents are the first educators of
their children. Parents have the original, primary, and inalienable right to educate their offspring in conformity with
the family’s moral and religious convictions. They are educators because they are parents. At the same time, the



vast majority of parents share their education responsibilities with other individuals and institutions, primarily the
school.” (The Holy See’s Teaching on Catholic Schools, 2006)

CCHS affirms the Holy See’s teaching that we are truly partners with parent(s)/guardian(s) in the education of their
children. As partners, it is expected that parent(s)/guardian(s) will diligently oversee their student’s academic
progress through tools such as PowerSchool, attend parent/teacher conferences, and other meetings pertaining to
the overall progress and achievement of their children spiritually, academically, and behaviorally. Students are
expected to participate fully in the life of the school and be devoted to applying their best effort to their
homework, studies, athletics, and co-curricular activities.

A student whose mid-semester (quarter) Grade Point Average (GPA) is below a 2.0 and/or is failing one or more
classes, will be evaluated and possibly placed on academic probation. If a student is placed on probation,
parent(s)/guardian(s), and student will be notified and will be required to meet with the Academic Dean and/or
School Counselor. An Individual Improvement Plan will be developed which will establish guidelines to bring the
student’s overall GPA back above the 2.0 minimum. Said plan for educational improvement may include, but not be
limited to after school academic support, assigned resource, directed study, tutoring, academic support with a
learning support teacher, or parent(s)/guardian(s) provided independent support. The parent(s)/guardian(s) are
expected to monitor the student’s progress through PowerSchool. An Individualized Improvement Plan is binding
and will be evaluated and possibly adjusted every two weeks. Students who fail to comply with the goal of the
Individualized Improvement Plan may be asked to withdraw from school due to the lack of academic progress.

First Quarter of Academic Probation

At the end of the first quarter of probation, the Academic Dean, in consultation with the School Counselor will:

1. Incases where quarter GPA is at or above 2.0, terminate the student’s academic probation.
2. In cases where academic progress is shown, but the student does not meet a 2.0 GPA, the academic
probation status will be extended for one additional quarter.

Second Quarter of Academic Probation

After two consecutive quarters of academic probation, another meeting with the School Counselor and/or
Academic Dean will be required for the parent(s)/guardian(s) and the student. Upon recommendation of the
School Counselor, in consultation with the student’s teachers, the Principal, and/or Academic Dean will:

1. Incases where the GPA is at or above 2.0, terminate the academic probation.
In cases where a student’s progress is not at/or above a GPA of 2.0 after two quarters of academic
probation or the student has shown little or no progress in raising the GPA toward the 2.0 minimum, a
special meeting will be held with the student, parent(s)/guardian(s), and staff to determine future
progress of the student. Special arrangements will be made, as determined by the Academic Dean and the
School Counselor for the student with certified educational challenges.
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Academic Remediation

Purpose of Homework

Homework is defined as the time spent outside the school hours and/or the classroom to complete tasks
associated with a particular class. The purpose of homework is to provide students with the opportunity to
demonstrate mastery of a skill or concept, reinforce ideas, deepen understanding, or learn new content on a
surface level. Homework should be purposefully planned, assigned, explained, and evaluated so that students
appreciate its value and place within a course of instruction.

If a student is missing two (2) late assignments in one class —

e The teacher will assign the student to Resource to complete those assignments and provide any extra help
needed.

Directed Study Resource

Directed Study Resource is designed to improve student academic performance through a monitored and
supportive system during the school day. Supervised by teaching staff, students receive tutorial support and
academic assistance during Resource on Tuesday and Thursday. On Monday and Friday Resource (Topper Times)
will be available as it has in the past for club meetings, resource activities, quiet study, lab assistance, choir and
music lessons, etc. The staff will assist students in Directed Study with supplemental/support activities to improve
student work quality, completion, and understanding to keep grades above a “D”.

e Any student earning a current course grade of a “D” or below at specific intervals (Designated Grade
Checks) may be eligible for the Direct Study Resource Program.

e Referrals for consideration for Directed Study Resource placement can also be made by teachers, the
Administration Team and/or parent(s)/guardian(s).

® Once placed in a Direct Study, students will remain there until the next grade check or until they bring
their grade up to a “C” or better.

e If a student has multiple “D’s or F’s” in subject areas, they will be placed in the core subject areas such as:
English, Math, Social Studies, Science, or Religion first. Once the student has successfully raised their grade
to a “C” or better in one core subject, they will be reassigned to the next core subject area. Once all core
subject areas have been raised to a “C” or better, the student will be placed in other subject areas for
further Directed Study as needed.

e There is an expectation that teachers are allowed to grade their student’s missing work before a student
will be released from Directed Study. Simply turning in work does not guarantee a student’s release from
Directed Study. There is no “instant fix.”

e Students placed in a Directed Study hall may not participate in clubs or other activities during resource
until all grades are remediated. This is at the discretion of the CCHS Administration.

Directed Study Resource will be supervised by a designated teacher, and students will be assigned to a specific
classroom where attendance will be taken. All efforts are made to assign students to a Directed Study Resource
supervised by: 1.) the specific classroom teacher in which the “D” or “F” grade occurs, or 2.) a teacher who teaches
the subject area (e.g., English) in which the “D” or “F” grade occurs.
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Academic Standards

CCHS has adopted the Wisconsin Academic Standards in all curricular areas possible. These standards can be found
at: https://dpi.wi.gov/standards

CCHS'’s theology curriculum is aligned with the Archdiocese of Milwaukee and the United States Conference of
Catholic Bishops. These standards care be found at:
https://www.archmil.org/ArchMil/offices/Catechesis/High-School-Theology-Curriculum.pdf

Activities

All students are encouraged to become involved in at least one extracurricular program. If a student’s grades are
affected by participation in extracurricular activities, administration may request that the student not participate
(e.g.., sport, musical, forensics, etc.). Participation in athletics, clubs, and extracurricular activities is a privilege.
Failure to abide by the Drug/Alcohol/Tobacco Policy outlined in this Parent-Student Handbook, as well as the
Co-Curricular Code of Conduct may result in disciplinary consequences. In addition, each activity may establish
codes of conduct.

Assemblies

Special assemblies are scheduled periodically to extend classroom learning for the entire student body through
guest speakers and/or special programs related to the school’s curriculum. Pep assemblies are coordinated by the
Athletic Director or designee, as a special opportunity to express support and encouragement to the coaches,
players, and managers of the various teams, and to commemorate our student achievements. Students will follow
any teacher directives for seating. The personal integrity of each member of our community is critical to CCHS. At
all times it is expected that community members act, react, think, and speak aligned with Catholic social teachings,
and strong moral principles.

Athletics

CCHS Athletics are based and built around the following words of our Lord, Jesus Christ:

“Which is the first of all the commandments?” Jesus replied, “This is the first: ‘Hear O Israel! The Lord our God is
God alone! You shall love the Lord your God with all your heart, with all your soul, with all your mind and with all
your strength.’ This is the second: ‘You shall love your neighbor as yourself.” — Mark 12:28-31

“This is my commandment: love one another as I love you” — John 15:12

Philosophy/Mission Statement

Participation on CCHS’s athletic teams is an integral part of the Hilltopper experience, and it is a privilege which
should elicit great pride in both the student and his/her family. Our number one goal as a school is to provide a
sound academic and Catholic moral foundation for all of our students. Athletic activities provide unique
opportunities for our students to learn how to apply these Catholic virtues and values in a competitive
environment, as they prepare for their own future in our competitive society.
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As students, families, employees, volunteers, and members of the general CCHS family, we are committed to

conducting ourselves in a manner consistent with Catholic social teachings and the philosophies and policies of

CCHS. By leading lives inspired by our Catholic values, we are preparing all members of our CCHS community to

affect positive change in our world, both today and tomorrow.

For more information, please contact:

Athletic Directory - Joe Schiessl

Attendance

joeschiessl@cchsnet.org

2025-2026 1 Sport Athlete 2 Sport Athlete 3 Sport Athlete
Athletic Fees
Fall $125 $225 ($100 for Second No Additional Cost for a
Sport. Winter, Spring Total) Third Sport
Winter $125 $225 ( $100 for a Second No Additional Cost for a
Sport. Spring Total) Third Sport
Spring $125 $225 ($100 for Second No Additional Cost for a
Sport) Third Sport
(SPORT CODE OF CONDUCT)

(262) 763-1509

Attendance is essential to the progressive growth and development of students. Archdiocese of Milwaukee Policy

5112 on Student Attendance supports the belief that learning is a direct result of experience and participation. To
effectively engage in learning, a student needs to be present and interacting with others; receiving guidelines and

instruction, and contributing to the overall knowledge of all the students in the class. Therefore, the policies and

procedures regarding attendance are to be followed by all CCHS students. Whenever a student is absent from

school, he/she is responsible for accessing any work or assignments electronically (other than assessments) that
he/she may have missed. If the absence was excused, a student will have the number of days missed to make up

work assigned during the absence. Vacations taken on school days, including exams days, are highly discouraged. It

is recommended that doctor/dentist/other appointments be scheduled after school.

Calling in an absence: If a student will be absent for all or part of the day, a parent/guardian must call the school

office before 8:00 AM on the day of the absence at (262) 763-1510. This requirement applies even if the student is

18 years or older.

Note: The student will be considered truant until an absence is excused through proper notification by a

parent/legal guardian. In addition, it is requested that parent(s)/guardian(s) going out of town notify the school

office of the adult authorized to act as legal guardian in their absence.

Late arrivals: Students arriving late for any part of the school day must report to the main school office upon their

arrival to get an admit slip. No student having been absent is to be readmitted to classes without following this

procedure.
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Excused absences: A student will be excused for sanctioned absences as follows:

® Illiness or Family Emergencies: The parent(s)/guardian(s) must call the school office by 8:00 AM on the
day of the absence. If the student is absent due to prolonged iliness greater than two consecutive days, a
physician’s note is required upon returning.

® Health Screening & Testing: All parent(s)/guardian(s) are strongly encouraged to maintain their student’s
health and to conduct a health screening each day before the student comes to school.

® Physician’s authorization and instructions regarding extended absences due to long-term or chronic
conditions must be updated each quarter and filed with the School Administration.

® Scheduled doctor/dentist or other appointments during the school day: Students may leave school at an
appointed time with parent/guardian communications with the school office by 8:00 AM. A signed
doctor’s note must be present to the school office upon the student’s return in order for the
appointment to be excused. If no signed note is returned, the student may not participate in any sport or
other extracurricular event on the day of the appointment absence, and the absence will be considered
unexcused.

® Vacation/Extended Absence: All parent/guardian-sanctioned absences count toward the 10-day
maximum that the state of Wisconsin allows for parental discretion reasons (Wisconsin State Statute
118.15). Parent(s)/guardian(s) must notify the school office at least one week in advance when the
planned absence will extend three or more days.

® Administrative Approval: School administration in agreement with the child’s parent(s)/guardian(s) may
approve an absence as excused.

Ex ive Absen will handl Administration

In accordance with Wisconsin State Statute 118.15(3)(c), any child excused in writing by his or her parent or
guardian before the absence. The school board shall require a child excused under this paragraph to

complete any course work missed during the absence. A child may not be excused for more than 10 days
in a school year under this paragraph.

Upon the fifth absence (excused or unexcused), School Administration and/or School Counselor will communicate
with the student and parent(s)/guardian(s) regarding the prolonged absence and the effect on the student’s
academic success. At this time, a first notice of truancy will be sent, and a conference may be required in order to
create an attendance place under which a student may successfully complete their coursework.

After the tenth absence an in person meeting with School Administration will be required and a second notice
regarding habitual truancy shall be sent when a student has been absent excused or unexcused for ten or more
days in the school year.

Administration holds the right to remove a student from a class when the student has fallen so far behind in
coursework that the student no longer has a reasonable chance of mastering the course content. Students
removed from a course for these reasons will be assigned to a study hall. Upon withdrawal from the course, the
student may receive a Withdrawn-No Credit (W-NIC) for the grading period. This grade will affect the student’s GPA
and appear on the official transcript.

Compulsory School Attendance does not apply to any child who is temporarily not in proper physical or mental
condition to attend school but who can be expected to return to his/her program upon termination of his/her
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illness or condition. The certificate of a licensed physician, dentist, chiropractor, optometrist, or psychologist shall
be sufficient proof of the physical or mental condition of the child and of the expectations for the child upon
termination of the child’s iliness or condition. An excuse shall be in writing and shall state the time for which it is
valid not to exceed 30 days.

Other exceptions to the absence policy are, a student who has a written medical, dental appointment, funeral of a
family member or close friend, or a court date excuse signed by a physician/dentist/parent/guardian or court
officer.

Bell Schedules

Catholic Central High School

Regular Day Wednesday Mass Day Early Release

7245 - 7:43 (8 mins) No Homeroom

7235 = T3 (8 mins) 7:35 = T:43 (8 mins)

TFib7 ~ 8:30 {43 mins) 7247 - 8:25 (38 mins} 7:47 — 8:23 (36 mins) 7:35 - 7:59 (24 mins})

8:27 = 9:03 (36 mins} B:03 - 8:25 (22 mins)

B34 -9007 {47 ming) 8:29 = 9.07 [ 38 mins)

0221 - pou0g (43 mins) @11 - @:50 (38 ming) 9:07 = 9:33 (36 mins) B2 - B:91 (22 mins)

§:37 - 9:57 {20 mins) 8:55 - 9107 (22 mins)

1008 - 154 {43 mins) 954 - 10:33 (38 mins)

10: 37 = 10252 {5 mins) 10:00 = 10:50 (50 mins) G2l = 9uh 3 (22 mins)

10:55 - 11:25 (30 mins) 10:55 - 11:25 (30 mins) Gt e - 10:09 (12 mins)

127 - 152 {25 mins) 1027 - 12:05 (38 mins) 11:29 = 12:05 (36 mins) 1013 - 10035 (22 mins}

10239 - 11:01 {22 ming)

1056 - 12:39 (43 mins) 12109 - 12:47 {35 mins) 12200 = 12:45 (36 mins)

1243 - 1:26 (43 mins) 12:51 = 1:29 (38 mins) 12:49 — 1:25 (36 mins)

Reflection: 1:33 = 1:36
1:36 = 204 (38 mins)

Reflection: 1:30 = 1:33
1:33 - 2:06 (43 mins)

1:29 ~ 2:05 (36 mins)

220 — 315 (Staff Meeting) 2:00 — 2:45 (36 mins)

230 - 3203 (43 mins)

Home of the Hilltoppers Biall 2::0 - 3:03 (14 mins)

Bulletin Board

All students should respect materials placed on the bulletin boards. School Administration or club advisors must
approve all material posted by students on any bulletin board.

Bully and Harassment Policy

It is imperative to maintain an educational environment that encourages optimum human growth and
development. Respect for the dignity of each person is essential to Catholic tradition. It is vital that CCHS maintain
an environment free of any form of harassment, bullying, or intimidation. The school consistently and vigorously
addresses bullying and harassment so that there is no disruption to the learning environment and learning process.

Bullying and harassment may be defined as a single incident or a pattern of behavior wherein the purpose or effect
is to create a hostile, offensive, or intimidation environment. Bullying and harassment behaviors are prohibited in
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all school buildings, property, and educational environments, including any property or vehicle owned, leased, or
used by the school. This includes public transportation regularly used by students to go to and from school.
Educational environments include, but not limited to, every activity under school supervision.

Bullying and harassment encompass a broad range of physical or verbal behavior which can include, but is not
limited to, the following:

Physical assaults, hitting or punching, kicking, theft, threatening behavior.
Verbal threats or intimidating language, teasing or name-calling, racist remarks.
Indirect threats, spreading cruel rumors, intimidation though gestures, and social exclusion.

Cyber bullying or the sending of insulting messages or pictures by mobile phone or by use of the internet.

All staff members and school officials who observe or become aware of bullying are required to report these acts to
the administration. Any other person, including a student who is either a victim of the bullying or aware of the
bullying or any other concerned individual is encouraged to report the conduct to the staff or administration.

Reports of bullying may be made verbally or in writing and may be made confidentially. All such reports, whether
verbal or in writing, will be taken seriously. A clear account of the incident is to be documented. A written record of
the report will be made by the recipient of the report.

There shall be no retaliation against individuals making such reports. Individuals engaging in retaliatory behavior
will be subject to disciplinary action.

If it is determined that students participated in bullying behavior or retaliated against anyone due to the reporting
of bullying behavior, the administration shall take disciplinary action up to and including detention, suspension,
expulsion, and/or referral to law enforcement officials for possible legal action as appropriate.

Reporting Procedure

Any person who has been subjected to harassment should contact any adult on the school staff. The person who
has been notified of the incident must immediately report this information to the President/Principal or
appropriate supervisor. An investigation shall be conducted immediately. If the allegation is confirmed, appropriate
action will be taken. Appropriate action could include, but is not limited to:

Written documentation of the incident
Disciplinary sanction(s)

Peer mediation

Professional counseling

Referral to outside agencies

Probation/Suspension/Expulsion

To the extent a complaint of harassment involves sexual misconduct or the apparent infliction of physical or
emotional damage, the appropriate civil authorities will be notified pursuant to Wisconsin State Statue 48.981.
According to Archdiocesan protocol, any case involving sexual misconduct also must be reported to the Coordinator
of Safeguarding All of God’s Family.

Anti-Bias Practices
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All people are sons and daughters of a loving God and share equally in God’s unconditional love. All formational
programs for children and youth are to reflect this loving, inclusive experience.

Formational programs are to be proactive in the promotion of an appreciation for diversity and inclusiveness in
language and behavior. This appreciation is demonstrated in the curriculum and is evidenced by statements in
various handbooks.

Formational personnel shall respond appropriately when instances of discriminatory or exclusive language or
behavior is detected or reported. Consequences of such discriminatory and/or exclusive language or behavior are
to be articulated in handbooks for faculty, students, and parent(s)/guardian(s).

Hazing

CCHS does not permit hazing or related behavior among students. Hazing is defined as: “harassing, intimidating, or
coercing another student with the purpose or result of embarrassment, disturbance, or humiliation.”

Cafeteria

All students must report to the cafeteria for their assigned lunch period. CCHS does not have an open lunch policy,
so students may not leave the school grounds at this time. Students are not allowed to go off campus during lunch
period.

Catholic Identity

CCHS draws from the rich heritage of Catholic faith, the charisms of our founding patronesses, the SSND, and the
Catholic parishes that support the school. CCHS upholds and promotes the dignity of every human person. Faithful
Catholic education at CCHS is directed toward the formation of the whole person in view of his/her ultimate
destination which is eternal life and the Blessed Trinity. CCHS strives to inspire and guide young people to this end
by providing the opportunity to develop students’ moral, spiritual, intellectual and physical qualities and to
encounter the living God in the sacramental life of the Church.

CCHS is committed to the Gospel, to the teachings of Jesus Christ, to the doctrine of the Catholic Church, and the
founding charisms of the SSND. Students, staff, parent(s)/guardian(s), coaches, and volunteers of CCHS, whether
Catholic or not, have a duty to uphold the teachings of the Catholic Church and the mission of the school both on
and off campus.

The person who is trustworthy in very small matters is also trustworthy in great ones. (Luke 16:10)

Cheating/Plagiarism

Cheating is considered as copying or providing material for homework or tests. Plagiarism is the unauthorized use
of the language and thoughts of another author and the representation of them as one’s own. This includes the use
of Artificial Intelligence tools/programs, without the explicit permission of the teacher. It is considered cheating and
will be handled in the same manner.
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1. Inthe first offense, a detention is assigned, no credit is received for the work, and a contact is made by the
teacher to parent(s)/guardian(s) and School Administration. At the teacher’s discretion, the student may
be required to redo the assignment for partial credit.

2. Inasecond offense, an in-school suspension is assigned, no credit is received for the work, and a meeting
will take place with parent(s)/guardian(s), teacher, School Administration. At the teacher’s discretion, the
student may be required to redo the assignment for partial credit.

3. Any additional offense will be dealt with appropriately by the School Administration, with all options
available including expulsion.

Child Custody

CCHS shall communicate with the parents of a child in a divorce action according to the directives of the court.
When School Administrators learn that a student is the subject of a court decree which restricts the placement or
contact of either parent with the child, a request shall be given to the parent who maintains primary physical
placement of the child to submit a copy of the court decree. Alternatively, a letter from an officer of the court
starting the requirements of the court in this manner will suffice.

If a court has issued an order affecting the physical placement of a child pursuant to Wisconsin State Statute 767.24
(or a comparable statue of another state), copies of the student progress reports shall be issued to both parents in
conformity with Wisconsin State Statute 118.125 unless one parent has been denied period of physical placement

with the child by the court order under Wisconsin State Statute 767.24(4), in which case, no student information

will be provided to the parent who has been denied periods of physical placement, in conformity with Wisconsin
State Statute 118.125.

Children with Exceptional Educational Needs

CCHS welcomes children who have special needs and may be able to make reasonable accommodations for
students with special needs in some circumstances. Whenever a student seeks enrollment into the school, the
school shall inquire as to whether the student has a history of or is presently eligible for special education and
related services available under the Individuals with Disabilities Act (IDEA). A student eligible for placement under
IDEA should be enrolled only if the school’s available resources meet the student’s special needs.

Admission to CCHS, instruction, and retention of students with disabilities or special needs shall be determined on
an individual basis by the administration in consultation with the School Counselor. A student accommodation plan
will be developed in order to document the reasonable accommodations the school will provide to a student with

special learning needs.

Parent(s)/guardian(s) must provide current, accurate information regarding the student’s needs to assist the school
in determining whether reasonable accommodations are possible. Proper documentation should be provided by
the parent(s)/guardian(s) to support the student’s need for accommodations.

Those students who may require specialized academic instruction, modification of curriculum, or modification of
assessment may complete the Child Find Process for the identification and intervention of their special needs. A
child with exceptional educational needs that cannot be met through reasonable accommodations may be referred
to the local public school to determine whether the child is eligible for services.
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The final decision for admission, instruction, and retention of any students rests with the President/Principal. The
administration will give careful consideration to the admission of students with special needs but are not required
to admit, re-enroll, or continue the enrollment of students whose needs cannot be met with reasonable
accommodations.

College/Career Information

The School Counselor maintains resources with career and college information. This department schedules
visitations by college representatives, organizes field trips, sponsors financial aid speakers, and publishes
scholarship news. Parent(s)/guardian(s) and students are encouraged to meet with the School Counselor in regard
to college selection and career counseling.

Counseling

The School Counselor assists each student in developing his/her full potential in terms of success in high school and
preparation for a career and/or higher education. Student services include counseling, advising, testing, instructing,
and referring. If a student is having difficulty in school, the student is encouraged to meet with the School
Counselor. All conversations are kept confidential unless a student’s health or safety would be jeopardized.

Dances

Dances are school-sponsored events and are fully chaperoned by faculty, staff, and volunteers. All in attendance are
expected to cooperate with the chaperones, comply with all CCHS policies, and dance appropriately.

“Grinding” or other inappropriate activity will not be allowed at our school dances.
Once a student leaves a dance, they may not re-enter without the permission of the CCHS staff member in
charge. No refunds are given.
3. Allschool rules are in effect at all school dances. Random drug/alcohol testing may be administered at any
time.
The Junior Prom is for juniors and seniors.
Freshmen and sophomores may attend if invited by an upperclassman.
Freshmen students desiring to attend the prom must get administrative and parental approval.
Only junior and senior students may purchase tickets to prom.

Grade school students are not allowed to attend any high school dances.

L o N oA

Guest permission forms for students not attending CCHS are required for each dance attended. No guest
may be over the age of 19.

NOTE: A separate dance contract is required for Prom.

Development and Endowment

The involvement of parent(s)/guardian(s), students, alumni, and community members in the life and financial
stability of the school is welcome and encouraged. The Internal Revenue Service (IRS) has rendered its annual
ruling exempting from Federal Income Tax all educational, charitable, and religious institutions which are operated,
supervised, controlled by, or in connection with the Roman Catholic Church in the United States, territories, or
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possessions as long as the names of the institution appear in the Official Catholic Directory. This ruling reaffirms the
exempt status of CCHS. It also assures donors of deductions for contribution to such institutions. As long as a
tax-exempt status is maintained, the institutions are not required to file federal income tax returns. Donors to CCHS
may deduct the amount of contributions for bequest, legacies, devices, transfers, or gifts. CCHS adhere to all state
of Wisconsin and IRS policies regarding fundraising and volunteerism as set forth in the Archdiocese of Milwaukee
Parish and School Policy Manual #3280 and #3281.

Yearly development efforts include but are not limited to: Annual Fund Appeal, grant-writing, Topper Auction,
alumni and community relations, Annual In-pew Solicitation, Grandparents/Special Person Day, and various other
fundraisers. Individuals interested in donating, or who wish to get involved, should contact Ms. Georgean Selburg,
Executive Director of Admissions & Development at: gselburg@cchsnet.org.

Discipline
The school’s discipline plan shall be guided by the following principles:

Engaging instruction and consistent classroom management are the foundation of effective discipline.
School discipline is best accomplished by preventing misbehavior before it occurs and using effective
interventions after it occurs.

® School safety and academic success are formed and strengthened when all school staff and personnel
build positive relationships with students and are actively engaged in their lives and learning.

e School Administrators, faculty, and staff should promote and model high standards of Christian behavior
and service and should monitor and correct misbehavior in a fair and consistent manner as needed.

e School discipline that is paired with meaningful instruction and guidance offers students the opportunity
to learn from their mistakes and contribute to the school community.

e Effective school discipline maximizes the amount of time students spend learning and minimizes the
amount of time students are removed from their classrooms due to misbehavior.

e Consequences for misbehavior should reflect the age and development stage of the child, the capacity of
the student to understand what is expected of them, the seriousness of the offense, and the impact of the
behavior on others.

Corporal punishment is never acceptable or allowed for any purpose
Parent(s)/guardian(s) and students are partners in effective discipline plans and shall receive a school
Parent-Student Handbook annually that outlines expectations and consequences for behavior.

Detention

The detention system is designed to deal with less serious inappropriate behavior. The following are examples of
the type of infractions that would receive a detention (this is not a complete list, and other infractions may receive
a detention): tardiness, class rule infractions, hallway violations, disrespect, cell phone use, and dress code
violations.

Detention Procedure:

1. Detention will be served from 3:10 — 3:40 PM in a designated area.
2. Students are required to serve the detention on the next available detention date.

3. Students MUST make their own arrangements to get home after the detention.
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4. Conflicts with activities, sports, jobs, or transportation are not acceptable excuses to miss serving
a detention.

5. Students who miss serving a detention will receive one additional detention. A second infraction
will result in an in-school suspension.

6. Detention will be held after school on Mondays, Tuesday, Thursday, and Fridays, depending on
the schedule.

7. Students will be expected to do homework or other tasks as assigned.

Appeal right of students

A detention must be appealed to the School Administration before the date it is to be served.
Dismissal from Class

A student may be asked to temporarily leave a classroom. The student may or may not receive a detention at this
time. Students who become disrespectful in class, or receive two detentions during the same class period, will be
asked to leave class until the problem can be resolved later by them and their teacher. The student is to report to
the main office for the remainder of the class period, and detention or in-school suspension may result. If a student
is dismissed three times during the course in a semester, dismissal from the class may become permanent. In these
cases, an “F” will be assigned for the course.

Displaying affection

There shall be no inappropriate public display of affection on school grounds. This includes, but is not limited to
kissing, hugging, or other forms of physical contact.

Probation, Suspension, and Expulsion

Whenever a student’s conduct is such that it demonstrates a repeated refusal to obey school rules, endangers the
property, health, or safety of others, or consistently disrupts the learning environment, action may be taken to
restrict his/her privileges and rights of program attendance.

Probation, suspension, and/or expulsion procedures may be exercised in response to serious misconduct by a
student, including but not limited to the following behaviors:

Possession or use of weapons, “look alike” weapons, or any object deemed potentially harmful to others.
Possessing, using, purchasing, selling, or distributing illegal drugs, drug paraphernalia, alcohol, or any
other products/substances that are listed in the Drug/Tobacco/Alcohol section of the
Parent-Student-Handbook.

® Possession or use of tobacco products, tobacco-related devices, imitation tobacco products, lighters, or
electronic cigarettes.
Vandalism.
Fighting, physical or verbal harassment, assault, or behavior intended to cause harm or fear.
Bullying, cyber bullying, or any aggressive behavior that includes threats, intimidation, social exclusion and
isolation, extortion, and the use of a computer or telecommunications to send embarrassing, slanderous,
threatening, or intimidation messages.
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Hazing or hazing-type initiations.
Any severe or inappropriate conduct on school premises or at school related activities that endanger the
life or safety of another.

® A pattern of behavior (e.g. neglect of duties, truancy, or opposition to authority) that shows persistent
resistance to making the changes which would enable the student to prosper from the instruction
available.

Probation

A student may be placed on probation if in the judgement of the administration he/she has experienced chronic
behavioral problems and/or is new to the school. During the probation, no serious misconduct will be tolerated,
and the student is expected to show positive behaviors and attitude. At the end of the probationary period, a
student may be removed from probation, may have the probationary period extended, or may be dismissed from
the school. All students new to the school are considered on probation for a minimum of one school year.

Suspension

Suspension is considered a temporary removal from the classroom/school for serious misconduct or repeated
occurrences of less serious infractions. Factors that must be considered in a decision to suspend include issues such
as previous disciplinary action, the age of the student, family and personal circumstances, recognized disability, the
behavior in questions, and its impact on others.

Suspensions from attendance at classes or school as determined by the School Administrator must include:

An investigation by the School Administration prior to any suspension.
Notice verbally or in writing to the student and parent(s)/guardian(s) listing the reason for the suspension
and offering a meeting with School Administration within a reasonable period of time.

® An opportunity for the students to attend a meeting with School Administration which provides, at
minimum, a recitation of the infraction, and if the student denies the charges, a summary of evidence; an
opportunity for the student to tell his/her side of the story, to present new evidence, and to question the
reason for the intended suspension. Parent(s)/guardian(s) may attend the meeting at their request or if
the administrator requests their presence.
Notification to the parent(s)/guardian(s) prior to sending a student home from school.
Notification of the conditions of the suspension, including removal from school activities or events while
suspended.

A maximum of five days of suspension can be imposed unless a written notice of an expulsion hearing is scheduled.
Such notice shall allow not more than a total of fifteen consecutive school days to be served in suspension until the
expulsion hearing is held. Such a suspension is for investigation purposes. Suspended students remain the
responsibility of the school.

The final decision regarding suspension rests with the President/Principal.
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Expulsion

As a definition, expulsion is considered a termination of enrollment, permanently or for an extended period of
time. Expulsion shall be considered as a rarity and used only as a very last measure.

Expulsion results from repeated refusal to obey school rules or from conduct which endangers property, health, or
safety of others and is deemed to be in the best interest of the school. An extremely serious single offense may also
be cause for expulsion.

Students asked not to return the following year for behavior reasons are considered to be expelled.

The Archdiocesan Superintendent of Schools/designee is to be informed before any action leading to expulsion is
taken.

Expulsion Procedures

Expulsion can take place only after an investigation by school officials and an expulsion hearing has been held.
Parent(s)/guardian(s) shall be notified in writing at least five days before the hearing is to take place; this
notification period can be waived by mutual consent of the parent(s)/guardian(s) and the school if an expedited
hearing date is advisable.

e The Expulsion Hearing Committee is composed of 3-5 faculty/staff members representing various
departments. The student will be afforded the opportunity to select one of the committee members. The
committee composition should be such as to ensure objectivity.

e The hearing committee makes a recommendation to the President/Principal. The recommendation will be
to:

o Expel.
o Suggest other disciplinary actions in lieu of expulsion.
o  Exonerate the student of any wrongdoing.

e Before the hearing is held, the parent(s)/guardian(s) and student are informed that the student may be
voluntarily withdrawn up until the time that the final disciplinary action that is approved takes effect.

® An expulsion hearing is not a legal procedure; therefore, neither party may have an attorney present
during the hearing.

e School officials receive a specific and limited amount of time to present the chronology of events that led
up to the initiation of the expulsion process, along with the supportive documentation and rationale as to
why the expulsion is being sought.

e The student who is the subject of the hearing and his/her parent(s)/guardian(s) are given equal time to
present their side of the story and reasons as to why expulsion is not warranted.

e Committee members can ask clarifying questions at the end of each presentation time. Representatives of
the two sides are not to interrupt the other during their respective presentations.

e A brief amount of time is given to both sides for questions, responses, and final summative comments.
Any last questions from the hearing committee can occur at this time also.

e If the decision to expel the student is made, parent(s)/guardian(s) are notified in writing of the action
within 24 hours..

e The right to appeal is made known to the parent(s)/guardian(s).
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Appeal

The student or his/her parent(s)/guardian(s) may within five (5) school days following the notification of the
expulsion appeal the decision to the school President/Principal in writing with rationale for appeal. The
President/Principal will review the facts and investigate if correct procedures were followed as defined by
Archdiocesan and school policy. If procedures were not followed, the President/Principal will refer the issue back to
the expulsion committee with a recommendation about which step of procedure needs to be further processed.
Once a review has taken place and the matter is decided at a local level, there is no additional appeal of the
decision at the Archdiocesan level.

The CCHS Board of Directors is not involved in the expulsion proceedings and is not a source of appeal.

Please note: A student or parent(s)/guardian(s) exhibiting disrespectful or inappropriate behavior and/or
attitude toward a school administrator during an appeal meeting or expulsion hearing will not be tolerated.
Should this occur, the meeting will be immediately concluded, and the appeal will be denied.

CCHS reserves the right to terminate a student’s enrollment at any time, for any action or behavior on or off
school premises which occurs at any point throughout the calendar year, including vacations, that is considered
to be unethical, contrary to acceptable Christian/moral standards or behavior, or of the school is at the discretion
of the School Administration and supersedes any other disciplinary procedure or action outlined in the
Parent-Student Handbook.

Alternatives to suspension and expulsion

At the discretion of the President/Principal, the school will have alternatives to suspension and expulsion to ensure
a safe, orderly, and effective educational environment.

Donations to Third Parties

Because CCHS is a high school in the Archdiocese of Milwaukee, it supports and teaches Catholic moral values,
CCHS upholds, therefore, that Catholic principles be applied when deciding whether to accept a request for CCHS
to fund, support or participate in any activity or organization not affiliated with CCHS.

Dress Code

The purpose of the CCHS dress code is as follows:

1. Certain standards of appearance adhere to the student’s sense of self-discipline and personal pride.
Student appearance influences attitudes toward learning, the school, teachers, and fellow classmates.

3. Expectations of good taste, common sense, and appropriateness are not always clear. Without guidelines,
students may be embarrassed or inconvenienced.

CCHS Administration has the right to make regulations concerning dress and appearance considered appropriate to
the academic environment. School Administration reserves the right to restrict fad fashions that are inappropriate
as well as to interrupt what is considered to be in good taste. The following indicates what is considered acceptable
dress at CCHS:
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® Any article of clothing that is torn, ragged, or distracting to others will not be tolerated.

e No skin may be showing at the midriff, no cleavage, and no visible underwear at any time.

e Halter, midriff, tube and tank tops and muscle shirts, sleeveless tops, spaghetti straps, off-should style
clothing or shirts/blouses of sheer material are not permitted.

e Shorts/skirts/dresses/capris must be at least fingertip length with arms at side.

e Slacks or pants that are overly tight, not worn at waist level, or drag on the ground are not permitted.
Clothing that displays print offensive in nature is not allowed. Offensive print included words, statements,
or graphics referring to sexual activity, profanity, obscenity, illegal substances, alcohol, politics, violence or
racial/ethnic slurs.

e Clothing promoting alcohol, tobacco or other illegal substances, or promoting illegal activities is not

permitted.
e Yoga pants, sweatpants, athletic shorts/pants, running suits, army fatigues/camouflage pants, underwear
as outerwear, pajama-style pants are not allowed.

® Leggings will be permitted to be worn as long as the accompanying top covers the crotch and buttocks
area at all times.

e Coats and outwear are not allowed to be worn while in the building during the school day, and should be
stored in lockers.

® Any visible pierced jewelry, including tongue, other than in the ears or a small nose stud piercing, is not
allowed.

e Distracting ear gauges are not allowed. Gauges must be less than one inch in diameter.

e Bandanas or hats are not allowed.

e Distracting hair coloring is not allowed.

Policy on Shorts

e Shorts must be at least fingertip length on all sides with arms at the sides.
e Shorts must not be overly tight or revealing such as biker shorts or spandex.
e Cut offs are not allowed.

Dress Code Sanctions

Students violating the dress code will be referred to the office. A progressive sequence of consequences will take
place when the dress code is violated. Students may be required to put on a proper shirt to cover the dress code
violations.

1. First offenses will be assigned a detention.
2. Asecond offense will result in a detention and parent/guardian contact.
3. Chronic offense may warrant an in-school suspension.

Dress-Up Days

Respectful and modest dress is required. Girls must wear dresses or skirts longer than fingertip length, dress capris,
or dress pants. Tops such as sweaters, shirts, or blouses, must cover the shoulders. Boys must wear dress pants and
a dress shirt with a tie or sweater.
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ALLOWED FOR DRESS-UP DAYS.

The following activities are considered dress-up activities. Additional events may be added to this list at the
discretion of the Administration of CCHS:

1. Any Mass or prayer service;
2. Guest Speaker/Awards Assemblies;
3. Rotary Lunches (for senior students)

Drugs/Alcohol/Tobacco

CCHS seeks to provide a drug-free environment for students. Any involvement with tobacco, alcohol, and controlled
substances is harmful to a young person’s physical, emotional, spiritual, and intellectual development. CCHS
students are expected to remain free of tobacco, alcohol, and controlled substances at all times. Violations of this
standard will result in parental notification and will put the student at risk of disciplinary action. In addition,
students may be required to participate in therapeutic activities ranging from educational seminars to formal
professional treatment. Use of substances by a student can simply display a poor choice, or in some cases, a need
for intervention and professional assistance.

E-Cigarettes and Vaping: Any use or possession of an electronic cigarette or vaporizer is a violation of this policy.
CCHS considers these devices drug paraphernalia and possession of one on campus or at a school activity may
result in significant disciplinary consequences.

Alcohol and Other Drug Abuse (AODA): Any use of alcohol, controlled substances, contraband, constitutes an
abuse of that substance. Items included but is not limited to: cannabis, marijuana, hemp, THC products and/or
their derivatives, speed, cocaine, LSD, psilocybin (mushrooms), club drugs, (MDMA/Ecstasy, Methamphetamine,
GHB, Ketamine) and unauthorized prescription drugs such as: OxyContin, Valium, and Ritalin. Reliable information
indicating that a student has possessed, used, or distributed these substances should be referred to the
administration, who may notify other school administrators, as necessary.

Testing: Testing for alcohol or controlled substances is the prerogative of the CCHS school administration under
three circumstances:

1. Testing may occur when a student is suspected to have violated the school’s AODA policy,

2. Testing may occur when a student is on probation from a previous AODA violation, and;

3. Testing may occur at social events such as dances or athletic events. On these occasions, testing could
occur randomly and without suspicion. The inherent risks increase under these circumstances and CCHS
considers these events important AODA safety concerns. The test method will be determined by the
administration.

Note: Regarding testing, the administration will decide upon the best test method, and students are required to
immediately, without prior notification, provide an adequate sample for testing, including, but not limited to a hair
sample, a saliva sample, a breath sample, a sweat sample, a urine sample, or a combination of these methods.
CCHS will determine where and when the test(s) are performed, whether on campus, or at a test site. Results of
the tests will be shared with parent(s)/guardian(s) after the test. Finally, if a student refuses a test, this will be
considered conclusive proof of being under the influence of alcohol or controlled substances, or for having violated
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the terms of probation. This included instances when a parent(s)/guardian(s) refuse to allow their child to be

tested. The student will be liable for all appropriate school sanctions, including possible expulsion.

Consistent with the School’s philosophy of education, prevention, and intervention, CCHS has adopted the

following policy:

4.

On the FIRST OFFENSE the student will receive an in-school suspension. The student and
parent(s)/guardian(s) are required to meet with the School Counselor and/ or School Administration.
Outside participation in substance abuse counseling will be at the expense of the parent(s)/guardian(s)
and will reduce the suspension by fifty percent. A student involved in extracurricular activities will be
restricted as stipulated in the appropriate extracurricular code(s). If a student is not involved in
extracurricular activities at the time of the infraction, the student will be restricted from extracurricular
events as determined by School Administration. Failure to comply with the first offense requirement will
subject the student to second offense consequences.

On a SECOND OFFENSE the student will receive an out-of-school suspension. Then student and
parent(s)/guardian(s) are required to meet with the School Counselor and/or School Administration. A
professional assessment will be required for alcohol/drug/tobacco use by a school-approved agency. A
student currently involved in extracurricular activities will be restricted from said activity as stipulated in
the appropriated extracurricular code(s) If a student is not involved in extracurricular activities at the time
of the infraction, the student will be restricted from extracurricular events for the remainder of the school
year. Failure to comply with the second offense requirement will subject the student to third offense
consequence.

On the THIRD OFFENSE the student shall be expelled from CCHS. All drug/alcohol/tobacco offenses are
cumulative through the student’s tenure at CCHS.

Offenses accumulate over the duration of a student’s enrollment at CCHS.

NOTICE: CCHS cooperates fully with the local police regarding any violations of the Drug/Alcohol/Tobacco Policy.
Serious violations of this policy, including sale or transfer of illegal drugs, or hemp based derivatives may result in

automatic expulsion at the discretion of School Administration.

Email

Communication

Learning and maintaining proper email etiquette is important because it is often the primary means of

communicating with colleagues and professionals either in a school or working setting. Proper and respectful

composition of emails reflects a person’s integrity and gives credence to the information that is being conveyed.

At CCHS, the expectation is that all email communication from parent(s)/guardian(s), faculty, students, and staff will

be timely, courteous and polite. Disrespectful communication will not be tolerated and may result in disciplinary

actions.

A full email etiquette guideline is taught to all students. Students may not send a large group, all class, or all school

emails without prior approval of a teacher, advisor, or administrator.
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Emergency Closing

If CCHS closes for an emergency, families are notified in a number of ways which may include (depending on the
availability): email, text alert, and/or local news. In most cases, CCHS follows the decision of the Burlington Area
School District concerning the cancellation of school due to inclement weather. Listen to or watch the Milwaukee
TV stations for cancellation of school and school activities. A 2-hour delayed start may be put in place instead of a
complete cancellation. All CCHS communications regarding weather will be sent through (School Messenger). If
you have not done so already, please text “Y” or “Yes” to 67587 to opt in to all of our school messages.

External/Internal Communications

New avenues should continually be sought to improve relations and communications with all segments of the
school and to expand contacts with audiences not typically reached. The School Administration may make use of
media as deemed necessary, such as the internet, radio, television, and video, to inform the community about the
operation of the school in a manner reflective of mission and goals.

In order to ensure the integrity and quality of the information being delivered, only designated school
representatives shall maintain external communication channels on behalf of the school. School Administrators or
designated staff must approve communications, such as announcements, posters, flyers which may be sponsored
by an outside organization but directed to their school community.

To protect the privacy of students, staff, and families, CCHS has established policies regarding the release of names,
addresses, phone numbers, and images of students, faculty, staff, and school families. For inclusion in directories,
permission is not required. However, CCHS must notify parent(s)/guardian(s) of eligible students about directory
information and allow a reasonable time to request the school not disclose directory information about them.

All official pictures and recordings taken at events and activities of the school by staff/volunteers remain the
property of CCHS. All pictures and recordings should be accounted for and protected from use by any unauthorized
person of organization. Media recordings of school activities can be subpoenaed as evidence in a lawsuit.
Unauthorized websites, blogs, social network sites, direct mailings, and use of the school’s name and/or logo are
not permitted. School communications may not be used for partisan political messages or paid advertising.
Association, representation, or endorsement of or by any political candidate, party or campaign, whether actual,
inferred, or implied is prohibited.

Extracurricular Activities

Our CCHS students’ total education extends beyond the classroom. The purpose of the CCHS
extracurricular/co-curricular program is to provide each student with opportunities for faith, emotional, cultural,
mental, physical, and social growth. This growth can be accomplished through activities that support and advance
the curriculum, promote common interests, develop a sense of ownership in the school, and reflect and enhance
the goals of CCHS. Every student is required to participate in at least one and encouraged to participate in several
of these sport/extracurricular offerings.
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Field Trips

Field trips are a vital part of the curriculum at CCHS. Any student who is not up to date with homework,
assignments, tests, or has any missing work for that class, may not be allowed to participate on a field trip.
Parental/guardian permission is required to take part in a field trip, and participation in a field trip is at the
discretion of the faculty organizer after considering faculty comments for a student on the field trip permission
form. Students are required to adhere to all due dates assigned. This is not treated as an absence. For further
information, see policies 3282, 6155, and 6153.1 in the Archdiocese of Milwaukee School Policy Handbook.

Food Service

We are very blessed to have a wonderful CCHS and Burlington Catholic Schools (BCS) Hot Lunch Program. This
program uses a scanner system to charge students for a hot lunch, salad bar, or milk consumed each day. Each day,
during homeroom, a lunch count is taken for the program. It is very important that your student is on time each
day to ensure an accurate lunch count. Lunch menus will be posted monthly on the CCHS website.

An eFunds system provides families the convenience of funding your student’s account at home, online. Freshmen
students or transfer students should have been mailed information regarding the setup of an eFunds account with
an individual ID number. If you attend BCS as an 8™ grader, the account is already set up and will be rolled over to
CCHS.

Once the eFunds account is set up, make sure you maintain a positive monetary balance. You can be alerted
through eFunds when your student’s account reaches a certain low threshold, so that the account can be
replenished before it reaches a negative balance. Please refer to the new Unpaid Meal Charge Policy for Catholic
Central and Burlington Catholic Hot Lunch Program for information on accounts that chronically maintain a
negative balance.

The eFunds link to log on is:

This link can be found on the CCHS website.

Note: You must have an eFunds account set up, activated, and funded BEFORE the school year begins.

Fundraising

To help keep tuition costs down, fundraising has become a yearly reality of Catholic schools. Students,
parent(s)/guardian(s), and friends are invited to participate in CCHS activities to help support the school. The
Development Director and President/Principal must approve all school sponsored fundraising activities/events.
Prior to approval, the Development Office and Business Manager will check the proposed activity for conflict with
other events/dates. Any money collected in school for school activities is put into the school account.
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Gambling

Gambling is not allowed in the school at any time. Students are allowed to play cards/games at appropriate times
when approved by School Administration.

Grade Replacement

1. Astudent may enroll in any equivalent course at CCHS or from an accredited institution.
The equivalent course must receive prior approval in writing from the President/Principal, Academic Dean,
and School Counselor.

3. Astudent may replace up to two “F” grades with the new grade.

4. The first two grades of “F” will be removed from the student’s transcripts and thus will no longer affect the
student’s GPA, and only new grades will apply.

5. Any “F” received in addition to the two replaceable grades will be left on the report card.

Graduation Criteria

To remain eligible for graduation and earn a CCHS Diploma, a student should maintain a 2.00 GPA and have no
major disciplinary incidents. A student must have a minimum of twenty six (26) credits to graduate. Graduation will
be based on the pupil’s academic performance, passing of the civics, test, and the successful completion of the
following mandatory credit requirements:

4.0 Credits English

4.0 Credits Theology

3.0 Credits Mathematics

3.0 Credits Science

3.0 Credits Social Studies

1.0 Credits Fine Arts

1.0 Credits Fitness & Wellness
0.5 Credits Health

0.5 Credits Personal Finance

Students should consult the CCHS Course Guide for specific course descriptions, prerequisites, and course fees.
Course fees do not apply to Racine Parental Choice Program (RPCP) &Wisconsin Parental Choice Program (WPCP)
students.

Make sure to check the course requirements of the college and universities that are of interest in career planning.
Some institutions may have specific requirements that go beyond the credits required for CCHS graduation.

Students are required to perform 25 hours of documented service per year, for a total of 100 service hours, prior to
graduation.

In order to participate in the graduation ceremony, the student must have successfully completed all graduate
requirements, including the payment of the $50 graduation fee, and have earned all credits required to graduate
from CCHS. Only the President/Principal may grant an exception to this policy.
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Seniors that violate a school policy may be withheld from participation in the graduation ceremony by School
Administration. This policy is in effect up through graduation day. The privilege to participate in the graduation
ceremony is granted to students by the administration. The President/Principal, Academic Dean, and School
Counselor annually select the Valedictorian and Salutatorian based on character, service, leadership, and
scholarship. Upon the completion of each school year, the Academic Dean and School Counselor review each
student’s academic progress. Starting with the class of 2028, all Wisconsin high school students will need to
complete a half-credit personal financial literacy course to graduate. This new requirement was signed into law in
December 2023 under Act 60. By reviewing student grades and passing the civics test, the President/Principal
verifies that a student has met all graduation requirements and is eligible to be granted a diploma from CCHS.

Homework Policy
Purpose

Homework is defined as the time spent outside of school hours and/or the classroom to complete tasks associated
with a particular class. The purpose of homework is to provide students with the opportunity to demonstrate
mastery of a skill or concept, reinforce ideas, deepen understanding, or learn new content on a surface level.
Homework should be purposefully planned, assigned, explained, and evaluated so that students appreciate its
value and place within a course of instruction.

This policy sets forth guidance for faculty, administration, parent(s)/guardian(s), and students.
Administrators will

e Ensure homework policies are shared with staff, students, and parent(s)/guardian(s).
Promote coordination, consistency, and articulation among teachers within grades, teams, and

departments.

Monitor the implementation of curriculum standards into homework assignments.

Support and/or develop programs and practices that assist students in completing homework.

Make homework a topic of parent(s)/guardian(s) and faculty meetings.

Encourage practices that take into consideration homework during extended holidays and testing periods.

Teachers will

Explain each assignment and how it fits into the course of instruction.

e Publish in their syllabi when major projects, assignments, tests, and quizzes will be administered within
each unit of study.

e Provide meaningful and engaging work that is supportive of the curriculum.

e Use homework to assess students’ understanding of concepts, skills, and ideas.

e Use Schoology to post assignments, instructions, dues dates, point values, and rubrics.

e Post assignments, or change to assignments, in Schoology as soon as possible but not later than the end of
the school day on which they are assigned.

e Have assignments due at the beginning of class rather than late into the night.

e Take into consideration, when assigning homework, extended holiday, and testing periods.

e Not assign homework as punishment.

e Consider the value of the homework being assigned: What purpose does it serve in the curriculum?
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Refer to homework content in class and use in-classroom assignments to reinforce its value.
Provide prompt feedback on homework, corrective errors, and reviewing concepts.

Consider allowing students to revise and resubmit assignments.

Use in-class work time to answer questions, clarify requirements, and monitor student’s progress.
Grant extensions for homework assignments according to policy outline in the course syllabus.
Vary and differentiate assignments when possible.

Adhere to the CCHS policy on grading late work and Academic Remediation.

Encourage and model daily reading for pleasure.

Communicate with parent(s)/guardian(s) when students are falling behind in required work that is
assigned.

Students will

e Produce work that represents their best effort and their understanding of concepts or skills.

course syllabus.
Seek clarification of specific assignments in advance of the due date.

assistance in doing so when needed.

reflect individual understanding of the concept or skill.

Complete homework individually unless otherwise directed by the teacher.
Use study halls and down-time to ensure timely completion of assignments.
Read daily for pleasure.

with homework.
Families should

e Establish a study area away from distractions, with good light and space for studying to the extent
possible.

Efficiently use in-class work time to complete homework and ask questions for that particular class.

Develop and adhere to an individual system of tracking homework assignments and due dates, seeking

Use technology and the internet as tools for supporting work and not for completing work that does

Submit homework on time unless an extension has been arranged according to the policy outlined in the

Follow the format for homework as outlined by the teacher and in accordance with the CCHS Style Guide.

Communicate with their parent(s)/Guardian(s), teachers, and School Administration when they need help

e Remain current on all communication from the school regarding student life and activities both inside and

outside of the classroom to plan completion of homework.

Ensure students have the materials needed to do assignments.

Help students stay organized and manage their time.

Support the faculty and administration’s efforts to improve the quality of the student work.

effort.
Expect and support experiential learning outside of the classroom.

Impress upon students the importance of turning in homework on time and putting forth his/her best

Notify the school of any absences in advance when possible and monitor Schoology and PowerSchool to

keep abreast of student progress and/or regression.
e Emphasize the importance of daily reading by encouraging students to read independently.
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Honor Roll

Eligibility will be determined by academic and behavioral performances. All courses count toward Honor Roll.
Honor Roll will be published for the first and second semesters.

Qualifications:

1. High Honors: 3.5 and above GPA.
2. Honors: 3.0—-3.49 GPA

Honors, Advanced Placement, and Concurrent Enroliment

Honors, Advanced Placement (AP), and Concurrent Enrollment courses are offered to qualified students, providing
opportunities for engaging enrichment and college credit. Honors courses are geared to provide enrichment to
students with advanced skills. Expectations in these courses are greater than in standard courses; therefore, grades
are weighted in such courses. AP courses are also considered honors courses, but they are geared for students who
plan to take AP tests in the spring.

CCHS and Marquette University have partnered to create a Concurrent Enrollment Program (CEP). This program
allows qualified high school students to learn Marquette’s college curriculum and qualified high school instructors
to teach Marquette’s curriculum at the high school’s campus during the high school’s regular hours while
concurrently earning high school and college credit.

All courses designated as Honors, AP, or Concurrent Enrollment in the course guide will be weighted for
determining GPA, according to the following system:

Method of Computing Grade Point Average

METHOD OF COMPUTING GRADE POINT AVERAGE
STANDARD AP/HONORS/CONCURRENT

A+ 100-98 4.1 A+ 100-98 5.0
A 97-94 4.0 A 97-94 5.0
A- 93-90 3.7 A- 93-90 4.67
B+ 89-87 3.3 B+ 89-87 4.33
B 86-83 3.0 B 86-83 4.0
B- 82-80 2.7 B- 82-80 3.67
C+ 79-77 23 C+ 79-77 3.33
(o 76-73 2.0 C 76-73 3.0
C- 72-70 1.7 c- 72-70 2.67
D+ 69-67 1.3 D+ 69-67 2.33
D 66-63 1.0 D 66-63 2.0
D- 62-60 0.7 D- 62-60 1.67
F 59 and below 0 F 59 and below 0
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Honors Cords for Graduation

“High Honors” requires a 4.00 GPA average or above, cumulative over seven (7) semesters. These students will
wear a Gold Cord at Graduation. “Honors” requires a 3.50 GPA — 3.99 GPA average, cumulative over seven (7)
semesters. These students will wear a Blue and Gold Cord at Graduation. Senior students working to earn honors
cords for graduation will have until the end of first semester their senior year to get a 3.50 — 3.99 cumulative GPA
for Honors or 4.0 cumulative GPA for High Honors.

Law Enforcement

CCHS cooperates with the police in all ways. School Administration will work closely with local law enforcement to
provide a safe, secure, and conducive environment for all students.

Leaving/Checking Out of the Building

Attendance is taken at the beginning of each period of the school day. Students are to be in their assigned room at
all times unless formally excused. Students will not be allowed to leave the building without a call to the
parent(s)/guardian(s) or a signed note from their parent(s)/guardian(s). Parent(s)/guardian(s) will be contacted by
phone to authorize the dismissal in case of emergency. In non-emergencies, parent(s)/guardian(s) are to provide
the student with a written note authorizing the dismissal for appointments that cannot be made during off-school
hours. Upon returning, students MUST check in at the office and present necessary documentation (i.e. signed

doctor’s note) in order to participate in sports or extracurricular activities after school.

Locks/Lockers/Bags

At the beginning of the school year, students are assigned lockers for their school needs. Students are expected to
use only their assigned lockers and keep them in good order and locked with the lock in the correct position. CCHS
provides locks to students. Students will be charged a $5.00 replacement fee for missing, lost, or damaged locks.
Only CCHS issued locks are permitted; all others will be removed and discarded. Students may not tamper with
other students’ locks or lockers.

School officials have the right to open and inspect student lockers and student bags.

Students are expected to keep backpacks in their lockers throughout the school day. Small drawstring bags will be
permitted in the classroom during the school day.

It is the responsibility of each student to lock and maintain their lockers. CCHS is not responsible for lost, stolen, or
damaged items.

At no time should a student interact, enter, or disrupt another student's locker. If a student is caught entering or
tampering with another student's locker they will receive consequences at the School Administrators’ discretion.

See Search Policy Below
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Lost and Found

The loss of money or valuables should be reported to the office immediately. Articles found are to be brought to
the office. Lost articles will be held in the office for thirty (30) days, before being donated or disposed of. The
school is not responsible for articles lost if left unattended.

Missing Equipment

Any person who checks out equipment, books, or materials is responsible to return them, or reimburse the school
for replacement costs. Please refer to the specific extracurricular guidelines for policies regarding the loss of
uniforms or equipment issued during participation in any activities.

Non-Catholic Central Courses

Sophomores, juniors, and seniors are permitted to take certain elective courses at a variety of educational
institutions if:

The course is not offered by CCHS,

The course is recommended or approved by the President/Principal or School Counselor,
The course fits into the student’s school year schedule,

The school accepts the student,

The student has a grade point average above 2.0, and

AN

Course fees will be the responsibility of the parent(s)/guardian(s).

Parent-Teacher Conferences

Parent-teacher conferences will be held at the midpoints of the fall and spring semesters. During this time, teachers
will be available for a brief conference. Students are welcome to attend. Should your needs go beyond this, or you
would like a conference at another time during the school year, you may contact a teacher and set up an individual
conference at a mutually agreed upon time.

Pass System

A student wishing to leave any class or study hall to consult a teacher, or the office should obtain a pass from the
teacher. If it is necessary for the student to be out of class or study hall for an extended time, the student is to
obtain a pass from the teacher the student wishes to consult with prior to the start of class. NO TEACHER SHOULD

BE INTERRUPTED WHILE CONDUCTING A CLASS. No student should be in the hallways during class time without a
pass.

Personal Electronics and iPad Acceptable Use

CCHS is a one-to-one iPad school. All students will be issued an iPad, iPad case, and a wall charger with cable for
instructional use. All students are required to read and abide by the iPad Care and Use Handbook. In addition, an
iPad and Computer Use Permission Form. Must be signed by each student, and a parent/guardian. Students are
expected to follow the policies outlined in the iPad and Computer Use Policy and the iPad Care and Use Handbook
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while at school, as well as outside of the school day. The iPad is subject to inspection at any time without notice
and remains the property of CCHS. Students are responsible for all damage or loss caused by neglect or abuse, and
must return the CCHS iPad, case, and power cords in good working condition.

All other electronic devices, without specific consent by a faculty or staff member, are inappropriate for the
classroom.

Catholic Central’s Cell Phone Policy: Away for the Day

To create a focused and healthy learning environment, CCHS has implemented a new cell phone policy for the
2025-26 school year called Away for the Day. This policy requires that all personal electronic devices, including cell
phones and smartwatches, must be turned off and put away from the first bell to the last.

Research shows that excessive cell phone use can distract from learning, lead to academic challenges, and
negatively affect student well-belling. By removing these distractions, we hope to increase student engagement
and create more opportunities for students to build strong relationships with their peers and teachers.

Why is this Policy Necessary?

e Focus: Students learn best when they are fully present and engaged in class. The presence of a cell phone,
even when not in use, can be a major distraction that pulls focus away from learning.

o Relationships: Being connected to learning in the classroom means being connected to one another. Cell
phones can create a barrier to the interactions and connections essential for building a strong learning
community.

e Safety: While we acknowledge that families may want students to have a phone for safety reasons, we
have found that unrestricted social media access and cell phone use during school hours can be
detrimental to school safety and our community.

Policy Details for Students

e During Class: Students must place their cell phones in a designated pouch in each classroom. Teachers will
provide instructions on where to find these pouches.

e Passing Periods: Students may carry their phone during passing periods, but it must remain powered off
and out of sight.

e Restricted Areas: Phones are never allowed in bathrooms or locker rooms. Any device with a camera is
strictly prohibited in these areas. If a student is found using a camera in these areas, the device will be
confiscated, and parent(s)/guardian(s) and local authorities will be contacted.

Emergency Drills: Phone use is prohibited during lockdowns and fire drills.
Unauthorized Recordings: Taking pictures or videos of others without their permission is not allowed in
any school setting, including on the bus. Students who violate this rule will face disciplinary action.

e Headphones & Earbuds: Headphones and earbuds may not be worn at any point during the school day.

e Parent Communication: If a parent needs to reach a student during the school day, they must call the
main office. We will make sure they get the message. Parent(s)/guardian(s) also have the option to email
your child on their school issued device. For non-emergency messages, students may check their phone
after the final bell.
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Exceptions to the Policy

e Off-Campus Activities: Rules for field trips, off-campus activities, and extracurricular events will be
determined on a case-by-case basis and will be communicated to students and parent(s)/guardian(s)
before the event.

o Maedical Necessity: If a student needs their phone to monitor a medical condition, such as diabetes or
epilepsy, they may be granted an exception. Please contact the school administration to create a health
plan or get approval.

e Essential Needs: If there is another essential need for your child to have their phone, please contact the
school administration for approval.

Consequences for Violations

e First Offense: The student will be referred to the office, and the phone will be held there until the end of
the day. Administration will reinforce the policy with the student and contact parent(s)/guardian(s).

e Second & Third Offenses: The student's parent(s)/guardian(s) will be required to pick up the phone from
the office.

e Fourth Offense: Administration will create a plan with the family for the student to either store their
phone in the office each day or leave it at home.

We believe that working together on this policy will benefit all students at CCHS. Please review this with your
student before the start of the school year. If you have any questions, please contact the school administration.

Religious Activities

Religious activities, which include theology classes, school liturgies, required service hours, counseling and retreat
days, are provided to help promote Catholic Identity and to aid in the faith formation of students attending CCHS.
Retreats activities are planned for each of the four years at CCHS, providing off-campus time for personal reflection
and group activities addressing various questions in personal, interpersonal, and faith development. Opportunities
for prayer and reflection, especially focusing on the various components of the liturgical year, are provided in
all-school liturgies and through Theology class.

Report Cards

Report cards are issued two times a year. Only semester grades become part of the permanent record. Students'
grades are accessible at any time through PowerSchool. Parent(s)/guardian(s) are encouraged to contact the
teacher for a conference whenever there is a need or desire to have one.

Required Courses

Students must meet CCHS course and credit requirements for graduation. A student who fails a required course
must take it in the next possible semester. A summer or evening class from an accredited institution other than
CCHS may be substituted for credit recovery with prior approval from the School Administration and School
Counselor. Students who fail an elective course and who need the credit may repeat the course or substitute
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another elective upon approval of the School Administration and School Counselor. Based upon placement test
results, a student may be advised to take a certain course.

Seniors who lack credits at the end of their senior year (if they lack only 0.5 or 1.0 credit) make it up during the
summer following graduation at an accredited institution with the prior approval of the School Administration and
School Counselor. They can participate in the graduation ceremony but will not receive their diploma at that time.
The diploma will be awarded when CCHS has received verification of the successful completion of this course.
Seniors lacking more than 1.0 credit will not participate in the graduation ceremony.

Residence Requirement

All CCHS students, regardless of age, are required to reside with their parent(s) and/or guardian(s).

Rights and Responsibilities of Parent(s)/Guardian(s)

The Catholic Church recognizes and acknowledges the role of the parent(s)/guardian(s) to be the primary educators
of their child. As such, CCHS partners with parent(s)/guardian(s) in the formal education of the child. Schools in the
Archdiocese of Milwaukee should demonstrate respect and support for parent(s)/guardian(s) in the education of
their child. Inherent in the parent(s)/guardian(s)’s choice of a Catholic school for their child is the understanding
and expectation that they will support the school’s mission and its commitment to the principles of Catholic values
and faith formation. Parent(s)/guardian(s) are also expected to support and adhere to the policies and procedures
outlined in the school’s handbooks and demonstrate behaviors aligned with good moral and ethical principles.
Parent(s)/guardian(s) are not permitted to interfere with the operation of the school nor display distrustful,
disruptive, or harassing behaviors toward school staff.

CCHS will take corrective actions if parent(s)/guardian(s) do not support and adhere to policies and procedures
outlined in the school’s handbooks. Such corrective action may include termination of the enrollment of the
parent(s)/guardian(s) child/children. This is in accordance with Archdiocesan policy 1312

Canon 22.6.2. Because they have given life to their children, parents have the most serious obligation and enjoy the
right to educate them; Christian parents are to care for the Christian education of their children according to the
teaching handed on by the Church.

Canon 793.1. Parents as well as those who took their place are obliged and enjoy the right to educate their
offspring: Catholic parents also have the duty and the right to select those means and institutions through which
they can provide more suitably for the Catholic education of the children according to local circumstances.

Canon 793.2. Parents also have the right to make use of those aids to be furnished by civil society which they need
in order to obtain Catholic education for their children.

Canon 796.1. Among educational means the Christian faithful should greatly value schools, which are of principal
assistance to the parents in fulfilling their education task.

Canon 796.2. It is incumbent upon parents to cooperate closely with the schoolteachers to whom they entrust their
children to be educated; in fulfilling their duty, teachers are to collaborate closely with parents who are to be
willingly heard and for whom associations or meetings are to be inaugurated and held in great esteem.
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Canon 774.1. Under the supervision of legitimate ecclesiastical authority this concern for catechesis pertains to all
the members of the Church in proportion to each one’s role.

Canon 774.2. Parents above others are obliged to form their children into the faith and practice of the Christian life
by work and example; godparents and those who take the place of parents are bound by an equivalent obligation.

Safety Policies and Procedures

In cooperation with the Burlington Area Law Enforcement, Emergency Medical Services, Fire Departments, public
and parochial schools including Gateway Technical College, CCHS adheres to the Safety and Emergency policies set
forth in the Campus Crisis and Communication Emergency Plan. This plan was jointly developed by the
organizations listed here and adopted in the spring of 2018. The plan is reviewed and updated annually.
Administration holds the right to update and change these plans at any time in the best interest of the safety of our
school community.

Parent/Child Reunification

In the event of a large-scale emergency, parent(s)/guardian(s) are encouraged NOT to initially respond to the school
during a crisis situation, but rather to wait for prompt notification of how, where, and when to respond. This
notification will come via our automated messaging system School Messenger and via local TV and radio media.

This will allow city, county, and school officials to assess the situation and activate the school’s crisis plan. Please
remember that during a hard lock-down of a school(s), no one will be allowed to enter or leave the building.

Should there be an emergency (national, local, or school) parent(s)/guardian(s) are asked to:

Cooperate with safety and school officials.
Wait for notification of how, when, and where to respond. This notification will come via our automated
messaging system School Messenger, or local TV/radio stations.

® The location of the reunification site will be announced. Please be aware that the location (both on and off
campus) is subject to change depending on the nature of the emergency.

® Proper identification will be required at the reunification site (driver’s license, passport, or military I1D)

Do not park in the main access area to the school or reunification site or fire lanes. If required, we may have staff
act as traffic control personnel; please follow their directions.

*Please know that only emergency contacts listed in your child’s school information will be allowed to sign out your
child. If you wish to authorize additional individuals or daycare centers to pick up your child in the event of an
emergency, please see that the changes are made at your child’s school ASAP. Students will not be released to
friends, neighbors, siblings, etc. Unless they are listed on our Authorization for Release of Student form.

Schedule Changes

Each student has the ultimate responsibility for his/her schedule. He/she will be assisted in this effort by the School
Counselor. The teacher recommendations, the talents, and the needs of the student will be considered before a
final approval of the course schedule is given
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A student who wishes to change his/her schedule must request to do so before the fifth day of classes; students
must submit a parent(s)/guardian(s) approved “Schedule Request From” to the School Counselor before any
request will be granted. No student will be allowed to drop a class after the fifth day unless recommended by the
teacher and School Counselor. If no recommendation is made, a student will receive a withdrawal on his/her
permanent transcript and receive an “F” for that class.

*Please note that class changes will only be made for graduation purposes.

Class Change Procedures — BEFORE the fifth day of classes, students and parent(s)/guardian(s) must have
conversations with the School Counselor to approve class changes.

Search Policy

To maintain order and discipline in the school and to protect the safety and welfare of students and school
personnel, School Administration with or without local law enforcement assistance reserves the right to search
personal property, including but not limited to lockers, persons, vehicles, bags, automobiles, or any other personal
belongings brought onto school property. CCHS reserves the right to search all items/bags prior to class
retreats/over night extracurricular events.

School Administration reserves the right to work with local law enforcement to bring in K9 teams to perform
random searches/training for the safety of our buildings and grounds.

Semester Assessments

Semester assessments will take place during the last three days of each semester. Attendance for the final exams is
mandatory. Exceptions will only be considered under extreme circumstances and must have prior approval by the
administration. CCHS does not consider vacation as a valid excuse for missing final exams.

Senior Privilege

Seniors who have a study hall the last period of the day, with permission from their parent(s)/guardian(s), may
leave after the seventh period as a Senior Privilege. To maintain their Senior Privilege, a senior:

May not receive two (2) or more detentions per semester.
Must have a 3.0 Cumulative GPA.

Must maintain 90% attendance for the semester.

May not receive more than three (3) tardies per semester.

Must leave the school ground after 7% period.

Failure to maintain any of these standards may result in loss of Senior Privilege for the remainder of the school
year.

Note: School Administration reserves the right to remove/cancel any student’s Senior Privilege at any time for
violations of any codes of conduct that are listed in the Parent-Student Handbook.
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Service Hour Policy

At CCHS, we strive to form students in our faith. One important way to become immersed in the faith traditions of
the Church is through service. Therefore, the expectation of a minimum of 100 documented hours of service (25
hours per year) is a requirement of our students.

Service hours and the type of service rendered need to be submitted to the office with a short reflection and will
be recorded in the academic record management system at CCHS.

Possibilities for community service are endless. Our Faith In Action Team (FIAT) advisor will provide numerous
opportunities throughout the school year, such as: Topper Auction volunteers (December), Catholic Schools Week
service (January), and a Lenten service drive (March). Service opportunities at Aurora Memorial Hospital and at our
neighboring Catholic grade schools are abundant. In addition, service in home parishes, senior centers or homeless
shelters/food pantries are also accepted. Hours must be recorded, signed by the service supervisor, and submitted
to the school office. Other clubs such as NHS, Student Council, or others that have minimum service hour
requirements to fulfill their membership responsibilities. Hours achieved about the club requirement may be used
toward the 25-hour annual requirement.

Students who have been called to serve on summer mission trips, or as camp counselors for 25 hours or more, may
submit these service hours as their requirement for the coming school year.

Failure to meet the annual 25 hour service requirement may result in restriction from school activities until the
service requirement has been fulfilled.

Service Hours Required to Participate

Homecoming Prom Senior Privilege Graduation
Activities Ceremony
Freshman
Sophomores 25 25
Juniors 50 50
Seniors 75 75 75 100

Prayerfully consider your gifts and talents and discern where you are called to serve others. Then, “Do whatever He

tells you.” John 2:5 — Motto of the SSND

Speak Up, Speak Out (SUSO)

CCHS prioritizes the safety of our school community, and that’s why we use “Speak Up, Speak Out”. When you, a

friend, or CCHS’ community needs help, you can make it happen by reporting a tip! The Speak Up, Speak Out

Resource Center will respond quickly and confidentially to make sure we can get help to you or to someone who is

hurting, struggling or in danger.




Click below or go to the Student Resources page here to submit a confidential report. You may also make a report
using your smartphone by downloading the SPEAK UP, SPEAK OUT app from the Apple Store or Google PLay, you
may Text “SUSO” to 738447, or by calling 1-800-MY-SUSO-1 to speak to a live, trained SUSO analyst.

Test messages to 1-800-MY-SUSO-1 will not be received, To place Telecommunications Relay Service (TRS) calls, dial
711.

REPORT ATIP

Student Council

All Powers of the Student Council are delegated by the school administration and assists the administration in
fulfilling the goals of the school. The Student Council is composed of representatives from each class and includes
an executive body composed of President, Vice-President, Secretary, Treasurer, and additional officer positions.
Incoming juniors and seniors with one year’s experience in the Student Council may run for office of President or
Vice-President.

The purpose of Student Council are:

To promote school morale; to assist in the orderly direction of certain school activities.
To promote a forum for student expression.
To encourage participation in community affairs; and

il A S

To promote the general welfare of the school.

Student Records

CCHS has the responsibility to keep educational records for each student which will reflect the interrelationships of
the physical, emotional, social, and intellectual aspects of the student’s development.

These records may be maintained in hard copy form, digitally, or in a combination of the two. The school shall
follow federal, state, and archdiocesan guidelines to develop local policies and procedures governing the collection,
verification, store, and access to these records.

CCHS'’s policies and procedures include:

e Maintain digital records that are accessible, accurate, authentic, reliable, legible, and readable throughout
the records life cycle.

e Document policies, assign responsibilities, and develop appropriate mechanisms for creating and
maintaining digital records throughout the record life cycle.

e Maintain confidentiality or restrict access to digital records, limiting access to those persons authorized by
law, the Parish and School Policy Manual, or established local policy.

e Utilize information systems that accurately reproduce the records they create and maintain.
Describe and document records created by informational systems.
Document authorization for the creation and modification of digital records and ensure that only
authorized persons create or modify the records.
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After a student has graduated, transferred, or terminated his/her education, the cumulative records will be
maintained permanently.

Information about students should be used judiciously and should always contribute to their welfare. All reports,
tests, and evaluations, upon the request of an adult student or parent(s)/guardian(s) of minor students, will be
shown to them in the presence of a professional person qualified to explain and interpret the records. Such an
adult student or parent(s)/guardian(s) shall, upon request, be provided with a copy of the records.

An adult student and/or parent(s)/guardian(s) of minor students may have full access to, and the right to challenge
the accuracy of, the data collected. If parent(s)/guardian(s) disagree, they may add parent(s)/guardian(s) of minor
should have access to student data without a subpoena or written permission of the parent(s)/guardian(s).

The school must maintain education records for each student. Information on student records ranges from basic
factual data to extremely sensitive reports. Different kinds of records require different handling and scheduling for
security, access, and maintenance. See Records Retention Guideline for Parish & School Records for specific
retention periods.

Classification

The school will maintain records as part of a cumulative file for each student. These records include but are not
limited to:

Progress Reports
Standardized Testing
Attendance Data
Report Cards

Class Attendance
Physical Health Records
Behavior Records
Psychological Tests
Discipline Records
Personality Evaluations
Student Record Notes
Other Student Records

Further information about student records can be found in the Milwaukee Archdiocesan School Policy #5125.
Transfer of Student Records

It shall be the responsibility of the school to transfer all official school records relating to a specific pupil upon
receipt of one of the following:

e A written request from the student’s parent(s)/guardian(s) that he/she/they intends to enroll the student
in another school or district.
A written request from the school or district in which the pupil has enrolled.
A court document that the pupil has been placed in a secured correctional facility, child-caring institution
or group home.
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All pupil records must be transferred to the new school.

It shall be the responsibility of the school to obtain school records for transfer of incoming students and to verify
the grade assignment with the appropriate faculty before the first day of school.

Delay in sending or requesting student records is harmful to both the educational welfare of the student and the
educational planning of the receiving teacher(s).

Schools participating in the Choice program are required by state law to send student records to another school or
district within five (5) working days of receiving written notice from the pupil or parent(s)/guardian(s) of a minor
student that the student intends to enroll in the other school

All records to be transferred should be mailed in the receiving school and not carried by parent(s)/guardian(s) or
adult students.

The following Student Records must be sent to the receiving school:

® Copy of Permanent Record
® Copy of the Last Student Report Card
® Copy of Immunization Record

Receiving Student Records

It shall be the responsibility of the school to obtain official school records (Academic, Medical and Disciplinary) for
transfer of incoming students and to verify the grade assignment with the appropriate faculty before the first day of
school. The following procedures apply when records are received:

® Start a new permanent record for transferring students.
® Place records from sending school with new permanent records in the student’s folders.
® Keep on file student records, which are part of the local health or public school system.

CCHS will not withhold the transfer of official records for unsatisfied financial obligations.

Study Hall Guidelines

Study halls provide students with time for doing homework, independent study, and beneficial reading. Since a
quiet study atmosphere is to be maintained, students will come prepared with work. Permission to leave a study
period to work in an alternate teacher’s classroom must be obtained from the teacher requesting that students
come to their classroom to work before study period begins.

Tardies

If a student is tardy to school, the student MUST report to the Main Office and obtain a tardy slip. The tardy slip is
presented to the teacher of the first class attended. A student is considered tardy when they are not in class when
the bell rings. On the third and subsequent tardy to any class period, students may be assigned detentions. Excused
tardies include medical reasons or emergencies. Traffic issues, car issues, or oversleeping are not excused tardies.
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Excessive tardiness may lead to additional disciplinary action, including, but not limited to: academic probation and
expulsion.

Teacher-Student Conferences

In hopes of solving problems on the level at which they occur, students,and teachers are encouraged to arrange
conferences. Parent(s)/guardian(s) will be notified and are welcome to participate in the conference.

Testing

The School Counselor administers achievement tests, career inventories, and placement tests. Individual test scores
are considered the property of the student and are treated confidentially. CCHS may be a testing center at various
times of the year for the ACT and SAT Assessment.

Truancy

Truancy is failure to attend school or a single class without the knowledge or permission of a parent(s)/guardian(s)
and/or the staff. Detention and/or in-School suspensions may be given for truancy. Students will not be allowed to
make up work missed because of truancy. Repeated truancy may result in suspension or expulsion (see
Suspension/Expulsion Policy)

All parent/guardian-sanctioned absences count toward the 10-day maximum that the state of Wisconsin allows for
parental discretion reasons (Wisconsin State Statute 118.15).

Transfer Policy

CCHS will consider accepting credit from other institutions to the extent that coursework at the previous institution
is documented and in accordance with CCHS’s academic standards. Students must submit an official transcript from
their prior school before enrolling in order for credits from the previous school to be considered. In general,
transfer seniors are not accepted. All final determinations for the acceptance or rejection of transfer credits shall be
made at the discretion of the Principal.

All students who meet the admissions eligibility criteria will be admitted to the school. Families seeking enrollment
in the school will be registered upon completion of all registered materials.

Families enrolling at CCHS through the RPCP or the WPCP registered in accordance with the regulations established
by the Department of Public Instruction.

All students are on probation during their first year of attendance.

Prior to the conclusion of the first and/or second semester, school personnel will review student academic and
behavioral performance, in order to determine if the school has the ability to meet the needs of a student. If it is
determined that the student requires greater assistance to meet his/her academic or behavioral needs than can be
reasonably accommodated, the parent(s)/guardian(s) of the student will be asked to withdraw their child’s
enrollment from the school. Families will be advised to contact the local public school district to obtain information
on the services they provide for the student with special academic or behavior needs.
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Transcripts

CCHS keeps a permanent record for each student on file. This record contains grades, credits, test scores, birth
date, etc. No transcript may be released to an outside agency without the written consent of the student and/or
parent(s)/guardian(s) of minors. Students may request a release of this information by signing a form and paying a
transcript fee.

Tuition Payment Policies

CCHS'’s Board of Directors has adopted the following policies regarding payment of fees and tuition.

Registration
A non-refundable registration fee of $100 will be collected at the time of registration.

Registration is NOT complete and course selection schedules are not issued until your $100 registration fee is paid.
The final part of completing your registration will be signing up with FACTS Management Company prior to the
upcoming school year and completing the PowerSchool Information Update.

Parent(s)/guardian(s) of both the RPCP and the WPCP students do not need to pay the $100 fee or register with
FACTS Management Company.

No student will be allowed to start a semester unless a payment plan is in place.

Tuition Policy
Overview

Catholic Central High School (CCHS) relies on student tuition to meet the school’s annual budget needs. Through
the combined efforts of the Development Office, Endowment Auction, Round Table, and parish support, CCHS
raises approximately $800,000 each year toward a $2.7 million operating budget. The remaining balance is covered
through tuition, which is a vital part of the school’s financial stability.

Families who are members of a supporting parish by September 1st receive a $1800 tuition credit.
Please note: If a parish notifies CCHS that a family is not actively contributing their time, talent, and treasure, that
parish support will be withdrawn, and the $1800 credit will be added back to the family’s tuition account.

Tuition Collection Policy

CCHS partners with FACTS Management to handle all tuition payments. For a nominal enroliment fee, families may
choose from a variety of payment schedules:
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Payment Option Schedule FACTS Fee

Option 1 1 payment (paid in full by August 1) S5

Option 2 2 payments (August 1 & January 1) $15
Option 3 4 payments (August, November, January, April) S50
Option 4 10 monthly payments (August—May) S50
Option 5 12 monthly payments (July—June) S50

Payment Methods:

e Payments can be made via automatic withdrawal (ACH) from checking or savings accounts (preferred), or
through mailed invoices via FACTS Management at no additional charge.

e Credit card payments are also accepted through FACTS (a 2.75% convenience fee applies).

FACTS Contact Information:

Phone: 866-441-4637

Hours: Monday-Thursday, 7:30 AM—7:00 PM CST; Friday, 7:30 AM-5:00 PM CST
Website: https://online.factsmgt.com

Families experiencing financial hardship must contact the Principal or Business Office (262-763-1510 ext. 408) at
least two weeks before the payment due date. Missed payments must still be made up by the end of the school
year.

Fees:

e Returned checks or insufficient funds: $15 processing fee (plus any bank fees)
e Late payments: $40 FACTS late fee

Delinquent Tuition Policy

CCHS depends on timely tuition payments to meet financial obligations. To ensure financial viability, all payments
must be made on schedule.

Mid-Year Review

® Accounts more than two payments or 60 days past due will be reviewed before Christmas Break.
e Families with accounts at risk will receive a certified letter notifying them that their student cannot return
for the second semester unless:

o The account is brought current, or
o A written payment arrangement is made with the Principal and Business Office by January 1st.
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Spring Revi

® Accounts that remain more than two payments or 60 days past due will be reviewed again before Spring
Break.
e Certified letters will be sent to parents/guardians whose accounts remain at risk.

Senior Accounts
If a senior student’s account is in arrears and deemed unlikely to be collected:

e The student will not participate in graduation
e The student will not receive CCHS scholarship funds.

Unless a written and approved payment plan is made with the President/Principal and Business Office, graduation
participation will be denied.

Returning Students

Before each new semester or school year, accounts with outstanding balances will be reviewed. Families with
delinquent accounts may receive a certified letter indicating that their student may not return until the balance is
paid or arrangements are made in writing.

If collection efforts are unsuccessful, delinquent accounts will be turned over to CCHS'’s attorney for legal action.
Tuition Billing for Mid-Year Student Transfers

Students Entering During the Year

Enroliment Date Tuition Charged
Before end of 1st Quarter 100% tuition + registration fee
Before end of 2nd Quarter 75% tuition + registration fee
Before end of 3rd Quarter 50% tuition + registration fee
During 4th Quarter 25% tuition + registration fee

Students Withdrawing During the Year

Withdrawal Date Tuition Billed
Before end of 1st Quarter 25% tuition
Before end of 2nd Quarter 50% tuition
Before end of 3rd Quarter 75% tuition
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During 4th Quarter 100% tuition

If a student is asked to leave CCHS, tuition is billed as follows:

e 50% of annual tuition if during the first semester
e 100% of annual tuition if during the second semester

Tuition assistance applies only to students enrolled for the entire school year and will be forfeited if a student
withdraws or is dismissed. For families with multiple students, tuition will be adjusted as members enter or leave
CCHS.

Refunds are calculated based on the parental portion of tuition (before assistance) minus payments made.
Refunds are issued only for actual cash payments, not for financial aid, scholarships, Scrip credits, or discounts.

Final payment for departing students must be made by cash or cashier’s check. Personal checks are accepted at
the Principal’s discretion.

Tuition Assistance

The tuition assistance process is separate from admission and registration. All awards are based on the expectation
that the student will attend for the full academic year.

Families receiving aid must remain current with tuition payments.

Criteria:

e Families must complete financial aid forms annually, following published deadlines.
e Families must be current with tuition deposits, down payments, and transportation fees.

If a student withdraws after tuition assistance is granted, the family will be responsible for their full tuition share
prior to assistance being applied.

Fee Refund Policy

Catholic Central is committed to careful stewardship of the resources entrusted to us in service of our students and
families. In order to plan responsibly for staffing, materials, and program costs, the following refund guidelines
apply:

e The Enrollment Registration Fee of $100 is non-refundable and applies to all students enrolled at
Catholic Central.

e Graduation Fees are non-refundable once paid.

e Athletic Fees are non-refundable after the start of the first practice of the athletic season. Furthermore
any student unable to continue a season due to an injury will not be refunded. If the athletic season is
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canceled by CCHS due to low enroliment 100% of the athletic fee will be refunded as long as no practices
or meetings pertaining to the season have taken place. If any practices or meetings have taken place then
only 50% will then be refunded.

® * See Athletic Handbook for additional fee and refund policies

e All other activity or course participation fees are non-refundable after the first five (5) school days from
the start of the activity or course.

o Bus Fee refunds will follow the same refund allocation as tuition

e For external exams, such as AP Exams or American Math Competition, refund policies will be in
line with the refund policy recommendations of the authoring organizations.

® No automatic refunds will occur; to receive a refund, the parent/guardian must contact the
school office and request a refund. All refunds will be made by check/original form of payment
to the requestor.

We appreciate your understanding and partnership as we work together to provide a strong and faith-filled
educational experience for every student.

mmunication and Assistan

The Business Office is available to answer questions regarding tuition, fees, or payment plans. We encourage
families to reach out early if they anticipate difficulty meeting financial obligations so that we may respond with
compassion and support.

Bus Riders

A bus schedule will go out in the middle to late August. Once routes are finalized, a bus contract will be sent to all
parent(s)/guardian(s) of bus riders. If your bus contact is not received in the Business Office by October 1* with
your first payment, your child/children will no longer be able to ride the bus. You will receive a letter from the
business office with an effective date. After commencement of the 2" semester, you will receive an invoice for the
final invoice of your bus fee. If payment is not received by the specified date, your child/children will no longer be
able to ride the bus. If you are experiencing financial difficulties, you must communicate with the
President/Principal and Business Office and special payment arrangements will need to be made.

Valedictorian and Salutatorian Honors

Students at CCHS in regular courses are graded on a 4-point “unweighted” scale. Students in Honors and AP
courses at CCHS are graded on a “weighted” 5-point scale. Weighted grades are figured into the GPA. Valedictorian
and Salutation will be chosen based off of their Cumulative GPA after the Fall semester of their senior year. A
student must have attended CCHS for at least six (6) semesters (and all of Junior and Senior year) to be eligible for
Valedictorian or Salutatorian.
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Vandalism

Parent(s)/guardian(s) of students shall be responsible for the vandalism done by their children. Vandalism
comprises those acts which result in damage to parish or school property, including but not limited to burglary,
theft, malicious mischief, property damage, breaking and entering, and arson.

Vandalism against parish or school property caused by students must be dealt with appropriately by the school
administrator. The school administrator is directed to:

Identify the student(s) involved.
Call together persons, including parent(s)/guardian(s), needed to study the causes.
Decided upon disciplinary action and/or assessment of costs against the parent(s)/guardian(s) of
student(s) under 18 or against the student(s), if 18 or over
® Take any constructive actions needed to prevent future vandalism.

Vehicles

During the school day, no vehicle may be parked on the playground, in the hospital parking lot (except in our
designated area), or in front of the field gate. Violators may be towed at their expense. After a student arrives and
parks a vehicle, the vehicle may not be driven or occupied until dismissal from school. Detentions may be given for
failure to follow this directive, though in case of emergency, permission for use may be granted by the office.

Virtual Learning Plan

The normal educational operation of CCHS is in person. However, in the event of a health crisis such as COVID-19
pandemic (or another emergency), the school is fully capable of switching immediately to online/virtual instruction
with our current technological infrastructure. Classes will be conducted utilizing our Google platform, Schoology,
and PowerSchool functions. Students are already provided with an iPad for daily instructional use. A virtual learning
calendar will be created and all curriculum content and information will be communicated regularly to students
and parent(s)/guardian(s).

Visitors

CCHS has closed campus with all outside doors locking at 7:35 AM each school day for the safety of its students and
staff. Though we desire to be as welcoming to guests as possible during the school day, the following policy is
designed for the safety of our school during the regular school day as its propriety.

Parent(s)/guardian(s) are always welcome and encouraged to visit our school. Parent(s)/guardian(s) may also
observe their children’s classes provided that the observation is scheduled in advance, or the parent(s)/guardian(s)
has received permission from the President/Principal to observe the class. Classroom visitation should be
scheduled at least twenty-four (24) hours in advance of the visit for consideration of teacher lesson planning
and/or tests. The School Administration is committed to providing teachers with advanced notice of guests in the
classroom. This is done not only as a courtesy to teachers but also to ensure that the education process is not
disrupted and as an added security measure.
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All visitors must report and sign-in with the Main Office upon entering the building and must wear the visitor’s pass
in a visible location during their visit. Other than parent(s)/guardian(s), only prospective students are allowed to
visit CCHS during the school day. Prospective student visitors should arrange their visit at least three (3) days in
advance through the Admissions Office. Parent(s)/guardian(s) of a prospective student may make arrangements
through the Admissions Office for a tour or visit.

Parent(s)/guardian(s) may be denied the opportunity to observe a class if the School Administration has
determined that the parent(s)/guardian(s) presence has, is having, or may have a negative impact on the
educational process. Special events to include guests to our school are part of the regular school calendar. These
include Back-to-School Night, Grandparents’ or Special Persons’ Day, Assemblies, and Honors’ Convocation.

Private School Choice Programs: Racine Parental Choice Program (RPCP) &
Wisconsin Parental Choice Program (WPCP)

All incoming students in 9" grade, and students transferring from either public school or home-schooling to CCHS
in grades 10 — 12 may apply to either the RPCP or WPCP during an open application period when the school is
accepting Choice applications. Students that participate in the RPCP or WPCP in grade school may also apply to
CCHS during that time.

Appeals Process for RPCP/WPCP Application Rejection

Under CCHS’s appeals process, a rejected RPCP or WPCP application will have five business days from the date of
their notice of rejection to provide written evidence to the Choice Administrator that the applicant was improperly
rejected. The evidence must include income and residency documentation. RPCP/WPCP students continuing in the
program are not required to provide proof of income. The Choice Administrator shall respond to the applicant’s
appeal within five business days of receipt of the appeal notifying him/her of the acceptance or rejection of the
appeal.
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Parent / Student Disclaimer and Agreement Form

The signatures below confirm that the Catholic Central High School Parent-Student Handbook has been received
and reviewed by both the parent(s)/guardian(s) and student. The signatures below further indicate that the
parent(s)/guardian(s) and student are aware of and agree to the information, procedures, guidelines, policies,
rules, and consequences included in this handbook.

If the Parent-Student Handbook Agreement Form is not signed and or acknowledged by the end of the first week of
the school year, it will be assumed you and your student have read and agreed to all stated rules and regulations.

Parent/Guardian’s Name (PLEASE PRINT):

Parent/Guardian’s Signature:

Student’s Name (PLEASE PRINT):

Student’s Signature:

Date: Grade:
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